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Nominations must be submitted using this form; typed form and page description is preferred.
 Recommendations and testimonials may be stapled to this form.

Step 1. Nominee Information:
Name: ______________________________________________  Title: ____________________________
Property: _____________________________________________________________________________
Address:  _____________________________________________________________________________
Number of Rooms: ________
Phone: ______________________ Fax: ____________________________ 
Has this employee been nominated for this award previously? _____ Yes _____ No

Length of service at your property: ______________  In the industry: ______________

Step 2. Your Information:
Submitted by: ______________________________________ Title: ______________________________  
E‑Mail: _______________________________________  Phone: _________________________________
** Owner/GM Signature: (required) _________________________________________________________

Step 3. Choose Their Category: (Please nominate only one person per category) 
Supervisory:
                                                 
 Non‑Supervisory:
Step 4.  Answer the Following Questions: (may be typed on a separate piece of paper if need be)
 Please describe why you think this person should be the awarded with the outstanding employee of the year award. List examples of professionalism, special service, outstanding leadership qualities, performance of a heroic deed or consistently adding to the general well being of guests and fellow employees. 
______________________________________________________________________________________________________________________________________________________
___________________________________________________________________________
______________________________________________________________________________________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
______________________________________________________________________________________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
List any and all awards or recognition this employee has received in the past three years (that you’re aware of): 
___________________________________________________________________________
______________________________________________________________________________________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

Feel free to attach letters of commendation, newspaper clippings and other support material. 
Please limit attachments to no more than five pages.
All nomination forms must be received by CH&LA no later than Friday, August 13, 2010.
730 17th Street, Suite 920, Denver, CO 80202; Fax to (303) 297-8104; or Email: Stephanie@chla.com 

2010 COLORADO HOTEL & LODGING ASSOCIATION�OUTSTANDING EMPLOYEE AWARDS��Nomination Form for�Supervisory and Non-Supervisory Categories











SUPERVISORY�Dept. Managers responsible for budget, management and direction.�


( Front of the House Operations: Front office, reservations, �	guest services, bell person, concierge, transportation, night  �	manager.


Back of the House Operations: Security, IT, maintenance,�  	 PBX,  facilities, grounds.�( Housekeeping/Laundry: Executive housekeeper,   �     assistants, seamstress, laundry manager. 


( Culinary:  Executive chefs, sous chefs, kitchen managers.


( Food Service: Mangers of restaurants, conferences,  �	banquets, room services, special events, catering.


( Sales & Marketing:  DOS, revenue managers, groups,�      fractional home sales, real estate.


( Spas and Recreation:  Directors, managers, supervisors of �     spa and recreational programs.�( Administration: Human resources, accounting/finance, �	purchasing.


(	Lifetime Achievement: Long tenure and contribution as a supervisor at your property.


(	Other – please describe: _________________________________


(	Bed & Breakfast  























NON-SUPERVISORY�Typically hourly employees with no supervisory responsibilities.�


( Front of the House Operations: Front office, reservations, �	guest services, bell person, concierge, transportation. 


Back of the House Operations: Security, IT, maintenance�  	 PBX,  facilities, grounds.�( Housekeeping/Laundry: Unit cleaners janitorial, linen �     stocker, laundry attendant. 


( Culinary: Prep cook, dishwasher, line cook.


( Food Service: Waiter, server, bartender, set up, host.


( Sales & Marketing: Sales persons, assistant.


( Spas and Recreation: Masseuse, caddy, recreation assistant, �	teacher, instructor.�( Administration: Secretaries, administrative assts, payroll. 


(	Lifetime Achievement: Long tenure and contribution as a employee at your property. 


(	Other – please describe: _________________________________			_______ Spa:


( Bed & Breakfast 

















